How-To: Give a Student More Time on a Test in
Blackboard

Last Updated: March 2016

If you need to give an individual student more time on a test, please follow the instructions
below.

1. Log onto Blackboard and open your course. Proceed to where you’ve created your
Blackboard Test.

2. Click on the grey down arrow that shows up when you hover near the test.
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3. You'll be presented with a menu. On that menu, click on Edit Test Options.

Tests

Build Content ~ Assessments «~ Tools Partner Content

@ Test SD

descriptiof
Edit the Tast

I Edit the Test Options I

et Test2 Adaptive Release
i

Availabilif Adaptive Release: Advanced

Set Review Status(Disabled)

Metadata
Statistics Tracking (On/Of)

User Progress
Mave

Item Analysis
Delete




4. This will take you into the Test Options page. Now scroll down, until you see Test

Availability Exceptions.
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5. Under the Test Availability Exceptions pane, click on the Add User or Group button.
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6. When you're in the Add User or Group pane, check if you can see the student you're looking
for. If not, you may search for them using the search bar. You can search by name by clicking
on the dropdown that says Any to Name, and changing the dropdown that says Not Blank to
Contains. Click on Go to submit your search.

Add User or Group

Search: any B noteank B3 Go —







