SRARAPT
Entering Recruitment Information:
1. Type: SRARAPT
2.  Type : Your Initials

3. <Enter>

4. CTRL + Page Down

5. Click Insert Record

6. Fill in the Date <tab>, From Time <tab>, To Time <tab> Student ID# <tab> Contact Type (PH1 – Ph6) <enter>

(Remember times cannot overlap or it will not save)

7. Repeated Steps 5 and 6 to insert another record or continue to step 8.

8. Click Save.
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SRARAPT

Entering Business/Industry and/or High School Visits:

1. Type SRARAPT

2. Type: Your Initials

3. <Enter>

4. CTRL + Page Down

5. Click Options at the top.

6. Click Visits.
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7. Click Insert Record
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8. Fill in the Term <tab>, Date<tab>, From Time <tab>, To Time <tab> Source (See Attached List) <tab> Contact  (See Attached List)<enter>

(Remember times cannot overlap or it will not save)

9. Repeated Steps 7 and 8 to insert another record or continue to step 10.
10. Click Save.

SRARAPT CODES

FOR BUSINESS/INDUSTRY & HIGH SCHOOL RECUIT/VISITS

PLACES VISITED

	SOURCE CODE
	SOURCE DESCRIPTION

	112200
	Montgomery County High School

	111919
	Robert Toombs Christian Academy

	112480
	Tattnall County High School

	111915
	Toombs County High School

	113105
	Vidalia Comprehensive High School

	BUS
	Business/Industry


PURPOSE OF VISIT

	VISIT CODE
	VISIT PURPOSE DESCRIPTION

	A
	Recruiting

	B
	Career Fair

	C
	Speaker

	D
	Job Placement

	E
	Internship Visit

	F
	Get Acquainted

	G
	General Visit


